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1. O0mue moJ10KeHUs1

1.1 Hacrosimee [lonoxeHue peraaMeHTUPYET AeATEILHOCTh Kadenpsl npasa
u oOmecTtBo3HaHusa (manee — Kkadenapa) denepadbHOrO0 TOCYIAPCTBEHHOTO
OIOHPKETHOTO0 00pa30BaTENIbHOIO YUPEXKACHUS BhICIIEro oopasoBanus «bamkupckuii
rOCyJapCTBEHHBIA TMEJAaroru4eckuii yHUBEpCUTET HuM. M. AKMyIUibDy (manee
YHUBEpCUTET).

Kadenpa aBnsgercst cTpyKTypHbIM mofipasieneHueM NHCTUTyTa HICTOPUYECKOTO
U npaBoBoro obpazoBanus (namee MUIIO) YuuBepcutera. Kadeapa moxer ObITH
peopraHu30BaHa, JIMKBUAUPOBAHA MPHUKA30M PEKTOpa YHUBEPCUTETAa HA OCHOBAHHUH
pelieHusl YUYEeHOro coBeTa Y HUBEpCUTETA.

Kadenpa ocymectBiser y4eOHYH0 W METOIUYECKYIO JESATEIBHOCTH IIO
3aKpEIUICHHBIM 3a HEW AUCIUIUIMHAM, BBIIIOJHIET HAyYHO-HCCIEI0BATENbCKYIO
paboTy, BEOET BOCIUTATEIbHYIO padOTy CpeAu CTYJIEHTOB, OCYILECTBIISAET
MOJATOTOBKY HAYYHO-TIEIarOTUYECKUX KaJIPOB U MOBBIIICHUE UX KBATHU(PUKAIIUHA.

Kadeapa moxer ObITH peopraHu3oBaHa, JIMKBUIUPOBAHA MPUKA30M PEKTOpa
VYHuBepcuTeTa Ha OCHOBAHHUH PEIICHUST YUEHOTO COBETa Y HUBEPCUTETA.

1.2 Kadeapa B cBoel JeATEIbHOCTH pYyKoBoOJACTByeTcs DenepaibHbIM
3akoHoM oT 29.12.2012 r. Ne273-®3 «O6 obpazoanuu B Poccuiickoit deneparuny,
Jlunensuel YHUBEpCUTETAa Ha MPaBO BEACHUS 0Opa30BATEIIbHOM JIEATEIHLHOCTH,
JIPYTUMU HOpPMATUBHbIMU akTamMu Poccuiickoit ®enepanuun u  PecnyOnuku
bamkoprocran, YcraBoM VYHHBEPCHUTETa, JOKAIbHBIMH HOPMATHBHBIMH aKTaMHU
YHuBepcurera, HacTosAmmM [lomoxeHueM.

1.3 Kadeapa mnpaBa u oOmecTBO3HAHHS ObUI CO37aHa MPUKA30M PEKTOpa
BI'TIY ot 30.06.2004 1. Ne 856k.

1.4 JleiicTBytoiiee oduimaibHoe HauMeHoBaHue kadenpsl — «Kadeapa
npaBa U OOILECTBO3HAHUSI»YCTAHOBJIEHO pElIEHUEM YUEHOrO COBETa YHHUBEPCUTETA
ot 24 utonst 2004 roga u COOTBETCTBYET MPOGUII0 MpodhecCuOHATBLHOM MOATOTOBKU
OakaaaBpoB, CIICIIMAIMCTOB, MArCTPOB, AaCITUPAHTOB.

1.5 O6mee pykoBoacTBO Kadeapoi ocymectsisier aupektop NMUIIO.

1.6 HemnocpenctBernHoe ynpasieHue kadheapoi OCyIeCTBISET 3aBEAYOIIHA.
3aBenyromuii kadeapoi n3bupaercs YUEeHbIM COBETOM YHUBEPCUTETA Ha CPOK IO
IISTH JIET B TIOPSIKE, MPETyCMOTPEHHOM JCHCTBYIOIIUM TMOJOKEHUEM Y HUBEPCUTETA
0 mopsake BBIOOPOB 3aBenyromiero kadenpoit. Ha3znaueHue Ha MOMKHOCTD H
OCBOOO0XKIEHHE OT JOJKHOCTU TPOU3BOAMUTCS MPUKA30M PEKTOpa Y HUBEPCUTETA.

1.7 Ha mepuoa BpeMEHHOTO OTCYTCTBHUS 3aBeaylolero kadeapoi Ha Cpok
He OoJiee MATH JHEW pacCHOpPsHKEHHEM 3aBeayrolero kadeapoil MCIOJHEHUE €ro
00s3aHHOCTE BPEMEHHO BO3JaraeTcsi Ha OJHOTO U3 HauOojee AaBTOPUTETHBIX
npenojasareneil kapeapel. Ha nepros BpeMEHHOTO OTCYTCTBHSI 3aBEIYIOLIETO
Kaeapoil Ha cpok Oosiee mATH AHEH mo mpexacraBieHuto aupektopa HMHUIIO
MPUKAa30M PEKTOpa YHHMBEPCHUTETa HA3HAYAETCS BPEMEHHO  HMCTOJHSIOIINUN
00513aHHOCTH 3aBeAYIOLIETro Kadeapoi.



2. CtpykTypa noapasaejieHus

2.1 B cocraB kadeapbl BXOIAT:

— mpodeccopcko-npenogaBarenbckuii coctaB (manee IIIIC): mpodeccopa,
JIOLICHTHI, CTApIINE MPENOoIaBaTeN I , IPETOaBaTeNId, aCCUCTEHTHI;

— yueOHO-BcrioMoraTelibHbIN niepconan (nanee YBII): nabopaHnr.

2.2 Cocrap IIIIC kadenpsl BrIOYaeT B ceOs Juil, paboOTarONUMX Ha
MOCTOSTHHOW OCHOBE (IITaTHBIE COTPYAHHMKH), IO COBMECTUTEIBCTBY U Ha YCJIOBHSIX
II0YaCOBOM OILIATHI TPYJA.

[ItaTHEIMU paOOTHUKAMU Kadeapsl SIBISIOTCS MPETOaBaTeH, sl KOTOPHIX
pabota B VYHHBEpCUTETE SBISECTCS OCHOBHOH. YKa3zaHHbIe paOOTHUKUA MOTYT
paboTaTh Ha YCIOBUAX MOJHOTO Pab0OYero ITHS.

COBMECTHTEIICTBO MOKET OBITh BHYTPCHHHM W BHEIIHHM. K BHYTpeHHHM
COBMECTUTEIISIM  OTHOCATCA  PAaOOTHUKH  YHHBEPCUTETA,  BBITIOJHSIONINE
neJaroruaeckyro paboTty Ha kadeape Ha YCIOBHUSX IITATHOTO COBMECTUTENhCTBA. K
BHEIIIHUM IITaTHBIM COBMECTHUTEISIM OTHOCSTCS JIMIA, BEAyIIHE€ B YHHUBEPCUTETE
MeJaroru4ecKyro Harpy3Ky 1o TpyJAOBOMY JIOTOBOPY, HO UMEIOIINE OCHOBHOE MECTO
paboThI B MHOM OpraHu3aIuu.

2.3 Bnytpu xadenpsl Moryt oOpa3oBBIBATHCS HAYyUYHO-UCCIIEIOBATEIHCKUE
nabopaTopuu W Jpyrue MoJpas3fesieHus, 00ecleunBaronue y4eOHbIH MpOIEecC U
HAay4YHO-UCCIIeIOBAaTEIbCKyl0  paboTy.  Co3gaHue  Takux  MOApa3elieHUun
OCYIIIECTBIISICTCSI HA OCHOBAHHUH PEIICHUS YYSHOTO COBETa Y HUBEPCUTETA.

3. leas u 3a1aun

3.1 Densro NEATEIIbHOCTH Kadeapol ABJISIETCS ITOATrOTOBKA
KBATM(PUIIUPOBAHHBIX CHEIUAINCTOB, KOHKYPEHTOCIOCOOHBIX Ha pPBIHKE TpynAa, U
dbopmupoBanue y crtyaeHtoB HMUIIO cnocobnoctn k 3ddexTtuBHON pabote 1O
CHELMAILHOCTH, TOTOBHOCTH K TPO(PECCHOHAIBHOMY pPOCTY, COLMAJbHOW U
po¢heCCHOHAIBHOM MOOUIIEHOCTH.

3.2 OcHOBHBIMHU 33/1auaMu Kaeapbl SABISTIOTCS:

—  YIOBJETBOPEHHE TMOTPEOHOCTH JIMYHOCTH B  HHTEJUICKTYaJIbHOM,
KyJIbTYpPHOM, M HPABCTBEHHOM pAa3BUTUU TOCPEACTBOM MPUOOPETEHUS BBICIIETO
oOpa3oBaHus M0 CHEIUATBLHOCTIM M HanpaBlieHusaM, peamn3yembimM B UTIO;

—  YIOBIIETBOPEHHE TMOTPEOHOCTH o0OmecTBa B  KBaTU(UIIMPOBAHHBIX
CHEUAINCTaX C BBICIIMM 00pa30BaHUEM;

— (¢dopmupoBaHue TMpaBoBOM KyibTypbl cTyaeHToB HNHUIIO B yueGHo-
BOCITUTATEJIbHOM, COLIMAIIbHO-TIEAATOTUYECKOW H©  KYJIBTYPHO-IIPOCBETUTEIBCKOU
NEeATEIbHOCTH, HapsALy C BbIPAOOTKOM y HHUX MEJaroruyeckoro MacTepcTBa U
podecCUOHANbHBIX HaBBIKOB BJIAJICHUSI COBPEMEHHBIMU TEXHOJIOTUSIMU 00YUYEHUS;

— (QopMmHupoBaHUE TpaxAaHCKUX W HPABCTBEHHBIX KA4YeCTB Yy CTYACHTOB
HNUIIO.

4. DyHKkuun

JIst AOCTYOKEHUsS e W PEIIeHWS OCHOBHBIX 3a7ad Kadeapa BBITOTHIET
cienytontue GyHKIIAN:

4.1 B cepe oprann3ariioHHO-yIPaBICHYECKON ACITEIHHOCTH:



— Opra"m3aius B3auMOJEUCTBHUS Kadeapbl C IPYTUMHU CTPYKTYPHBIMU
noapasaenenuamu MAIIO u YHuBepcurerta;

— o0ecrieyeHue JAEONPOU3BOACTBA M JIOKYMEHTOBEACHHUS IO pe3yibTaTam
nesTeabHOCTH Kadeapbl; nepefadya JOKyMEHTAllud B apXWB IS XpaHEHUS WM
YHUYTOXKECHUS;

— IJIaHUpOBaHHE Pal0OTHl Kadeapbl C YYETOM CTPATETMHM U KOHIICHIMH €&
pa3BUTHS;

— MOJITOTOBKA U MPEJCTaBICHUE OTYETHBIX MAaTEPUAJIOB;

—  (opmupoBaHre  KagpoBOTO  cocTaBa Kadenpbl: TMpPUEM  HOBBIX
KBATM(UITUPOBAHHBIX ~ CHCIUAIMCTOB W  TNPHUBJICYCHHE K  TEAarormuecKon
NEATETLHOCTH BEAYIIUX YYCHBIX WU CHCIHAINCTOB HAYYHBIX M 00pa30BaTEIbHBIX
YUPEKICHUM;

— uHpOpMHpOBaHUE WICHOB Kadeapbl O COAEpPKAaHUU HOPMATHUBHBIX
JOKYMEHTOB M pemieHnil yuenbix coBetoB MUIIO n YHuBepcurera;

— pactpejienieHre y4eOHoU Harpy3ku u otienka padotsl [I1C;

— pacnpeneneHue (QYHKIMOHAIBHBIX OO0S3aHHOCTEH MEXKIY COTPYIHUKAMU
Kadenpsr,

— oOcyxXJeHne Ha 3acelaHusX Kadeapbl KaHIUJATyp MpernojaBareiieid Ha
3amenienue nospkHocren [1T1C u nosyueHue ydeHbIX 3BaHUl;

— aJlanTaiusl TUHOBBIX JOKHOCTHBIX MHCTpyKuuid mis IIIC u coTpyaHukoB
kadenpsl;

— yuactue B arrecrauuu [IIIC xadenpsl, moAroToBKa U HampaBlIEHUE B OTAEI
KaJIpOB MPEJIOKEHUNA O TMOOIIPEHUU M HAJIOKEHUH B3bICKAHWW Ha pPaOOTHUKOB
kadenpsr;

— KOHTPOJIb 32 pa00YMM COCTOSIHUEM U MCIOJIb30BAaHUEM YUYEOHBIX ayJAUTOPUI
Y MHBIX TIOMEIICHUH, 3aKpeIICHHbIX 3a Kadeapoii;

— KOHTpoJib 3a KauectBoM nmpoBeneHus IIIIC ayauTopHbIX 3aHATHH,
CaMOCTOATENbHON PabOThl CTYJEHTOB W KOHTPOJIS 32 CaMOCTOSITEIBHOW paboTOn
CTYJICHTOB, HE3aBUCUMOT'O TECTUPOBAHMUS, HHTEPHET-IK3aMEHa, 3a4€TOB, SK3aMEHOB,
3aIUTHI KyPCOBBIX U BBITYCKHBIX KBATU(UKAITMOHHBIX padoT;

— obecrnieueHue Oe3omacHocTH wieHoB Kadenper u crtynentoB HMUIIO:
MPUHATHE CBOEBPEMEHHBIX MEp IO YCTpaHEHHI0 cOoeB B pabore y4eOHOro
o0opynoBaHusi (COCTaBIIEHHE aKTOB M 3asBOK Ha PEMOHTHO-BOCCTAHOBUTEIHHBIC
paboThl) U HECOOTBETCTBUN Y4eOHOro 000pyJ0BaHUSI TPEOOBAHUSIM; OCYILIECTBICHHE
KOHTpOJISL 3a COOJIIOACHUEM TMpaBUi OE30MACHOCTH JKU3HH U JEATCIIbHOCTH
COTpyJIHUKaMU KadeIphl U CTY/ICHTAMU;

42 B cdepe opraHuzanuy = y4yeOHOTO TIporiecca IO  OCHOBHBIM
o0pa3zoBaTeIbHbIM nporpaMmMam (manee OOII) U JIOTIOJHUTEIbHBIM
o0pa3oBaTeIbHbIM MPOrpaMMaM, peaan3yeMbIM Kadeapoii:

— BeZieHUe POoHOPUEHTAITMOHHON e TETHPHOCTH;

— y4yacTM€ B OpraHu3alMu T[pueMa CTYACHTOB: PEKOMEHJAlHs 0
(GbOpMHUPOBAHUIO TPEAMETHBIX KOMHUCCHUN M3 4YHCIIa WICHOB Kadenpsl, MOATOTOBKA
MaTe€pUaioB BCTYNUTEIbHBIX MCHBITAHUN COTJIACHO YCTAHOBJICHHOMY IMEPEUYHIO
HK3aMEHOB, YYaCTHE B MPOBEJICHUU BCTYIUTEIbHBIX HK3aMEHOB;



— TIOJTOTOBKAa HEOOXOJWMBIX JTOKYMEHTOB IS JIMIICH3UPOBAHUS HOBBIX
HAIPaBJICHUM;

- ydactue B pa3paboTKe, aKTyalM3allid M COTJIACOBAHWU YYEOHBIX TUIAHOB U
pabounx y4eOHBIX IUIAHOB; MPOTPaMM JHMCHUIUIMH Kadeaphl, MeJaroru4eckux
MPaKTUK, UTOTOBOM aTTeCTAllMH BBITYCKHUKOB B COOTBETCTBHHM ¢ ['OcymapcTBEHHBIM
oOpa3oBaTeNbHBIM CTAHAAPTOM BBICIIETO OOpa30BaHUsS U HOPMATHUBHBIMH aKTaMU
YHUBEPCUTETA;

— OCYUIECTBJICHHE MOATOTOBKH KOMILJIEKCHOTO METOJIMYECKOTO O0ECIeUCHUS
10 BCEM Y4YEOHBIM AWMCITUIUIMHAM, 3aKPETUICHHBIM 3a Kadeapoil, Mo mpakTHKaM U 10
roCyJIapCTBEHHOM HWTOroBo arrtectanun Ha ocHoBe [lonmoxkeHuss 00 ydeOHO-
METOJMYECKOM KOMIUICKCE C IICNIBI0 €r0 BHEIPEHUS B 00pa30BaTENbHBIN IPOIECC;
OpPUCHTHUPOBAHUE  COJEpkKAHUA  JAUCHUIUIMH  Kadeapbl Ha  COOTBETCTBUE
denepaibHOMY TOCyAapCTBEHHOMY 00Opa3oBaTelbHOMY cTaHnaapty (nanee ®I'OC) u
COBPEMEHHBIM TPEOOBAHUSIM;

— npoBenenue [I1C oTKpBITBIX JEKIMOHHBIX, TPAKTUYECKUX U JaOOPATOPHBIX
3aHATUHN C MTOCIEAYIONIUM UX aHAIU30M,;

— OpraHu3aiusi TEKyUIEro KOHTPOJISI YCIEBAaEMOCTHM CTYJIEHTOB IO
JTUCHUTUIMHAM  Kadeapbl, MPOMEKYTOYHOW M HTOrOBOM aTTECTAllMM CTYICHTOB
NUIIO;

— IPEeJICTaBIIEHNE OTYETOB 00 UTOTAX HK3aMEHAIMOHHBIX CECCHUM;

— BHeApeHHE HWH(MOPMAIMOHHBIX TEXHOJOTUM B MPOIECC OOyUYEeHHS IO
JTUCUUIUITMHAM Kadeapbl (KOMIBIOTEPHOTO TECTUPOBAHUS, SJIEKTPOHHBIX YUYEOHUKOB,
Mpe3eHTaMi Y4eOHBIX JUCHUIUIUH, MYJIbTUMEAUNHBIX CPEJCTB U T.11.);

— BEJICHHE CTpaHullbl Kadeapbl Ha caiiTe YHHUBEpPCUTETAa U OCYLIESCTBICHUE
KOHTPOJISl 3a BEJICHHEM CTPaHUIl CTPYKTYPHBIX TOAPA3ACICHUN U COTPYJAHUKOB
Kadeapel Ha caiiTe YHUBEPCUTETA;

— OKa3aHUE JOMOJHUTEIBHBIX 00pa30BaTENbHBIX YCIYT: MOUCK ONTHMAIbHBIX
dbopm mpenocTaBIeHUsT 00pa30BaTENbHBIX YCIYT Ha 0a3ze Kadeapsl U MPEeasioKeHHE B
Nuctutyte nmomonHuTensHOTO oOpa3zoBanus (manee — MJIO) wampaBieHuit u
porpamMM JOTOJHUTEIHHOTO 00pa3oBaHMs; pa3padoTKa Makera JOKYMEHTOB s
JUIICH3UPOBAHUS JIONOJHUTEILHON 00pa3oBaTeIbHON MPOrpaMMBbl C IOCIIEIYIOMICH
X pealu3alell Ha Kypcax TMOBBIINICHUS KBadupUKaMUu W TpodeccruoHaIbHOMI
MEePETnorOTOBKH U Mpounx (opmMax 00pa3oBaTebHBIX YCIYT Ha 6a3e kadenpsl.

4.3 B cdepe opranuzanuu HayqyHO-UCCIE0BATEIBLCKON paOOTHI:

— KoHTposb 3a mnpoBeneHueM [IIIC ¢yHmamMeHTalIbHBIX, TOUCKOBBIX,
METOJMYECKUX, TEJarorTMYeCKUX W HWHBIX HAay4YHBIX HCCIIEIOBaHUN 1O Mpoduiiro
Kadenpsr;

— ydacTMe B Hay4YHOW JESITEIBbHOCTH YHHUBEPCUTETAa IO TEOPETUUECKUM,
HAayYHO-METOJIMYECKUM HAIpaBJICHUSIM W TMeJAarorudeckuMm mpobdiieMaM BBICILIETO
poheCCHOHAIIBHOTO 00pa30BaHus;

— OpraHu3aiys W MPOBEJCHUE KOH(PEPEHIINA, CEeMUHAPOB, KPYIJIBIX CTOJIOB,
KOHKYPCOB, OJJUMITHA/] U HHBIX MEPOTIPUSITUI;

— o0cyxaeHue MatepualioB HayuHbix uccienoanuii I1I1C u pexomenganus K
BHEJIPEHHUIO UX B Y4eOHBI mpoiiecc;

— COCTaBJieHHWE IUIAHOB M OTYETOB O HAYYHO-HCCIIEIOBATEIHCKON padoTe
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Kadenpsr;

— OTKpBITHE HAYYHBIX MOJpa3zeliecHuid Ha 0aze Kadeapbl, aKTUBU3UPYIOIIUX
paboty ctyneHToB (oO0yuarommuxcs), [II1C, coTpyaaukoB kadeapsr;

— OCYIIECTBJICHUE COBMECTHBIX HAYYHBIX IPOECKTOB C OpraHU3AlMSIMHU Ha
JIOTOBOPHON OCHOBE;

— peanu3auumu HayyHoro mnoteHiuana [IIIC kadeapsl U  CTyIEHTOB
(obyuaromuxcsa) MUIIO ocyiiecTBIeHUH KOMMEpPYECKHX MPOEKTOB (TPaHTOB) U B
COBMECTHOM HayYHO-HUCCIEA0BATEIbCKON padoTe;

— nouck (GopMm U myTel nomysipuzanuu padboTsl Kadeapsl U €€ YWICHOB.

4.4 B cepe oprannzanuu BOCIUTATEIHHON pabOTHI:

— ydactue B Bocnutanuu cryjentoB MNUIIO u nponaranie o0uieyenoBe4ecKux
LICHHOCTEH;

— Beigenenue u3 uncia [111C kypatopoB cTyieHUeCKHUX IPYIIIL;

— COCTaBJICHHE IIJIAHOB U OTYETOB O BOCHUTATENbHOUM paboTe kadeapsl,

— OpraHu3alus U MPOBEACHHUE MEPOIPUITUA B COOTBETCTBUHU C IUIAHAMHU
BOCIHUTATEIbHON pabOTHI Kaheapol.

45 B cdepe coBepHICHCTBOBAHUSA MaTepUATbHO-TEXHUYECKONH  0asbl
Kadeapsr:

— COCTaBJICHHE M I10/1a4ya B COOTBETCTBYIOIIME CTPYKTYpPHBIE MOAPAa3CICHUs
3aBOK Ha MpuoOpeTreHne OUONIMOTEKON YHuBepcuTeTa y4eOHO-METOJUYECKON U
HAay4YHOU JINTEPATYPHI;

— COCTaBJICHHE M T0/1adya B COOTBETCTBYIOIINE CTPYKTYPHBIE MOAPA3ICTCHHUS
3asBOK Ha MPOBEJACHUE PEMOHTA MOMEIUIEHUN, MPUOOpETEeHnEe HEe0OX0IUMOro (B TOM
YHUCJie KOMIBIOTEPHOr0) 000OPYAOBAHMS M PACXOIHBIX MAaTepUANIOB JJIs Kadenpsi;

— MIPUHITHE MEp MO0 COXPAaHEHHUIO MaTepuaabHOU 0a3bl Kadeapsl: 3aKperieHne
[ITIC u coTpyTHUKOB 3a Y4EOHBIMU MOMEILIEHUSAMHU C LIEJIbI0 KOHTPOJIS 32 YOOPKOH U
coJiep>kaHreM 000pyAOBaHUS ayIMTOPUI B pab0oueM COCTOSIHHH,

— BHECEHHME IMpPEeNJIOKEHUN MO0 paclpeneieHuo 3apadoTaHHbIX Kadenpoi
CpEIICTB Ha JaibHeiee popMupoBaHue e€ MaTepruaaIbHOM 0as3bl.

[lepeuncrniennbie GyHKIMU Kadenpsl CTPYKTYpupyrorcs mno aomkHoctsM [TTIC
u YBII u paccMatpuBaroTCsi OTAEIBHO B JOJKHOCTHBIX MHCTPYKIIUAX PaOOTHUKOB

Kadeapsl.

5. IIpaBa

5.1 JInist BBINIOJIHEHUSI YCTAHOBJICHHBIX QYHKIMN Kaeapa UMeeT mpaso:

— TpeboBaThb OT COTPYAHUKOB Kadeapsl coOmogeHuss wumu [lpaBun
BHYTPEHHETO Pacnops/ika Y HUBEPCUTETA U YCTAHOBJIEHHON OTYETHOCTH;

— (dopMHupoBaTh HAy4YHBIE M METOJUWYECKHE IIKOJbl C MPUBICYCHUEM
CHEIUATNCTOB Kadeapsl;

— OpraHM30BBIBaTh CTPYKTYPHBIE IMOJAPA3JEICHUS U BPEMEHHBIE TBOPYECKHUE
KOJUIEKTUBBI, pean3yrolue 3a1aun Kadeapsl ¥ 3aKa3bl Y HUBEPCUTETA;

— y4acTBOBaTh B peasinzanuu pemenuid koymektusa MUIIO u YauBepcurera;

— TONlydyaTh HEOOXoIuMyr0 HWH(GOpMAaLUI0O U3 JPYTHX CTPYKTYPHBIX
nojipa3zesieHuil YHUBepcuTeTa u ObITh MHPOPMHUPOBAHHBIMU O TpaduKe ABMKEHUS
JIOKYMEHTOB (MCXOSIINUX MaTEPHAIIOB) Kaenpsr,



— CBOEBPEMEHHO IOJy4aTh KBaTU(PUIUPOBAHHYIO MOMJEPKKY ydeOHO-
BCIIOMOTATEIIbHBIX MOIPA3ACICHUN Y HUBEPCUTETA;

— PEKOMEHJO0BaTh TOCIEAOBATEIBHOCTh W3YUYEHUS JUCHUIUIUH Kadeapbl B
y4eOHOM TIIJIaHE, BUJ HMTOTOBOTO KOHTPOJISI M paclpesesieHHe KOJMYECTBA YacoB,
yCTaHOBJICHHbIX DejiepabHbIM TOCYAAPCTBEHHBIM 00pa30BaTENbHBIM CTAHIAPTOM
BBICIIETO 00pa30BaHUs Ha UX U3YyUYEHHE, [0 BUAAM YUYEOHBIX 3aHSITH;

— MOoJy4yaTh MaTepHAIbHO-TEXHMYECKHE CpeAcTBa Ha  obecrieueHue
00pa30BaTENHLHOTO MPOLIECCa;

— OCYLIECTBJISITH MOATOTOBKY K 3aKIIOYEHUIO JOTOBOPOB O HAy4HO-
uccnenoBarenbekoil aestensHoctu (nanee HUJ) ¢ opranuzanusimu;

— OKa3blBaTh JONOJHUTENbHBIE IUJIATHBIE OOpa30BaTENIbHBIE YCIYyTH [0
JIOTOBOPAM C MPEANPUATHAMU, YUPEKICHUSMHU, OPraHU3aUUsIMU U (PU3NYECKUMHU
JULAMHU, B TOM YHUCJIE CTyJIE€HTaM, OOy4YaroIMMCs M0 CTaHIApPTHBIM IPOrpamMmam B
cooTBeTCTBUM ¢ [lonoXeHreM o JOIMOJIHUTENbHBIX O0pa30BaTENbHBIX YCIyrax
YHuBepcurera.

5.2 3aBenmyrommit  kadenpoil MMeEeT TMPaBO  COTJIACOBBIBATH pabouue
OpOrpaMMbl, METOAMYECKHE YKa3aHWsA, PEKOMEHJIAluu U JApyrue ydeOHo-
METOJMYECKHE MAaTepHalibl 10 JAUCUUIUIMHAM HEBBIMYCKAOIUX Kadeap ¢ HX
3aBelyIOIIMMH MpU peann3aluu padodero ydeOHOro IUIaHa CHEIUAIbHOCTH,
KypUpyeMoi TaHHOU Kadeapoi.

5.3 Jlns BBINOJNHEHUsI YCTAaHOBIIEHHBIX HacTosimuM [lonoxeHnem ¢GyHKIUH
COTpYyIHHKaM Kadeapsl MpeAoCTaBIAIOTCS MpaBa, NPELyCMOTPEHHbIE TPYAOBBIM
3aKkoHOJaTenbcTBOM Poccuiickoit ®enepaunu u Pecnybnuku  bamkoprocTas,
VYcraBoM YHUBEpCUTETA U TOJKHOCTHBIMU HHCTPYKLIHUSIMH.

6. OTBEeTCTBEHHOCTDH

Kadenpa necer 0TBETCTBEHHOCTH 3a:

— Ka4eCTBEHHOE M CBOEBPEMEHHOE BBIMOJIHEHUE BO3JI0KEHHBIX HACTOSIIUM
[Tonoxenuem Ha kadenpy 3amayd U QyHKIUN, BBHIIOJTHEHHE TUTaHa PabOTHI IO BCEM
HaIpaBJICHUSIM JCSATEIbHOCTH;

— Ka4eCTBO MPENoAaBaeMbIX TUCIUIUINH, MOATOTOBKY CTYJEHTOB C YPOBHEM
3HaHHM, COOTBETCTBYIOIINM TpedoBanusm OI'OC;

— COXPaHHOCTh W (PYHKIIMOHMPOBAHWE TMEpPEJaHHOTO Kadeape TeXHUYECKOTO
obopyoBaHus 1l o0ecrneueHus: yaueOHOro mpoliecca U HaydHOU JIeATeIbHOCTH.

3a BhITIOJIHEHHE (DYHKIIMH, BO3JIOKCHHBIX Ha Kadeapy, OTBEYaeT 3aBEAyOIIHMA

kadeapoil.

7. B3auMOOTHOLIEHHS ¢ APYTUMH OAPA3AeTeHUAMU

7.1 Bnemnue cBsizu kadeapbl €O CTPYKTYPHBIMH MOAPA3ACICHUSIMU
YHuBEpCcUTETA PETYIUPYIOTCS B COOTBETCTBUU CO CTPYKTYPOM YHUBEPCUTETA,
YCTaBOM YHHBEPCUTETA, MCXOIAIIMMHU OPTraHU3ALMOHHO-PACIIOPAANTEIBHBIMA U1
HOPMaTUBHBIMU JJOKYMEHTaMH aJIMUHUACTpanuu Y HuBepcutera. Kadenpa npunumaer
K MCIOJIHEHUIO B 4YacTH, Kacaromencs e€ JeATelIbHOCTH, BCE MPHUKa3bl WU
pacnopsbkenus no MUIIO n YHusepcurery, Bce pemieHust yuenoix copeto MUIIO u
YHuBepcurera.



7.2 BuytpeHHss
oopMiIeHHIO ¥ TPOTOKOJIMPOBAHUIO. BXomsmue HTOKYyMEHTHI
UCXOIAUIMX JIOKYMEHTOB XpaHATCA B THamnkax Kadeapsl,

pabota  Kadenpsl

YCTaHOBJICHHOW HOMEHKJIAType Jen Kadeaphl.

B3aumoneiictBue

kadeapel  CO

YHuBepcuTeTa, OTPaKEHO B CJICIYIONICH TabuIIe:

MOJJICKUT  JTOKYMEHTAILHOMY

U AyOJuKaThI

COOTBETCTBYIOIIHNX

CTPYKTYPHBIMH  TTOAPAa3JACICHUSIMHU

HaunmenoBanue
CTPYKTYPHBIX
noapasjaejeHui

IHonyyaemas undopmanus
(BxoasilIMe JOKYMEHThI
Kadeapn)

IIpenocraBasiemasi uHpopmanus
(ucxoasimue JOKYMEHTBI
Kadeapbl)

VYueHblii cexperapb
VYuenoro coBeTa
YHuBepcureTa

— TpeOoBaHUS K OpraHu3aluul u
MIPOBECHUIO KOHKYpCOB Ha
3aMelIeHue BaKaHTHBIX
JOJDKHOCTEH M TOJIYYEHHE YYEHBIX
3panuii 11I1C;

—  pelueHus

YHUBEpCHUTETA.

YueHoro coBeTa

—  JlaHHBIE pe3yabTaToB
IPOBEICHUS KOHKYPCOB Ha
3aMEIEHUE BAaKaHTHBIX JOJKHOCTEH
U nosydyeHue ydenslx 3BaHuil IIIIC
(BBIIMCKA M3 MPOTOKOJIA 3acelaHus
Kadeappl M JOKYMEHTBHI COIJIACHO
YCTaHOBJICHHOMY TIEPEUHIO).

YyebHo-
METOANYECKOE
yIpaBJICHUE

—  oummansabie kormuu GI'OC mo
CIIEIUATILHOCTSAM  (HaIIpaBJICHUSIM),
peam3yeMbIM Kadeapoii;

—  YTBEpXKICHHBIC

mianel  OOII  wu

yaeOnbie ansl OOII;
—  yTBEpXKACHHbBIC

yue6Hnsle iansl OOIT;
— ¢opma otuetoB O
Kadenpsl;

—  pacnopsLKEHHs
YMY;

—  KOHKYpCHas JOKYMEHTaIus I10
YCTaHOBJIEHHOMY NEPEYHIO;

— YTBEpXKJCHHbIE  3asiBKU  Ha
onyOJIMKOBaHUE yuebHo-
METOINYECKOM JINTEPATYPHI;

— TpeboBaHHs K OGOPMIIEHUIO
JIOKYMEHTaIu1 u BEJICHUIO
IPOLEAYPBI Cucremoit
MEHE/DKMEHTa KadecTBa  (naree
CMK);

—  YTBEpXIEHHBII pacyeT YacoB
o kadenpe;

—  YTBEpXK/ICHHBIE KapTOYKH
yuebHbIx nopyuenuit I1TIC.

yueOHbIE
U3MEHEHHBIE

pabouue
pabore

Ha4daJlbHHUKaA

—  npoekThl yueOHbIX turanoB OOIT
JUI COTJIACOBAHUS U MOCIJIEAYIOIIETO
YTBEPKICHHUS;

— IpEeNJoKEHUs 10 H3MEHEHUIO
yue6HbIx wiaHos OOIT;
— TUIaHBl W OTYETHI
Kadenpsl;

—  OTYeTHI 00
JK3aMEHALIMOHHBIX  CECcCUi
JTVCIUATUTMHAM KaQeIphl;

—  JIOTOBOPBI c y4eOHBIMU
3aBEJICHUSAMHU, MPEINPUATHAMH U
JIPYTUMH OpTaHU3aIUSIMH 0
IPOBEIEHUH MTPAKTHUK;

— 3asgBKM HA  ONyOJMKOBaHHE
y4e0HO-METOIUYECKONW JTUTEepaTyphl
10 AMCLUIUIMHAM Kadeapsr;

—  pacueT yacoB 1o Kadenpe;

—  pacrpejeyeHue yaeOHOU
Harpy3KH I10 JIUIaM;

—  KapTOUYKH y4eOHBIX MOPYUCHHI,
—  OTYETHI KYPCOBBIX
PYKOBOJIMTENEH O MPAKTUKAX;

— JIOKyMEHTallus O  BEJIEHHUH
npouenypsl CMK;

— npenacraBieHHs  Kadenpsl U
3asBJICHUSA II1C Ha
JIOTIOJTHUTENIBHYIO OIUIATY;

—  OTYeTHl O BHINOJHEHUH y4eOHOM
Harpysku no kageape;

—  KOMaHIHPOBOYHBIE JTOKYMEHTHI
ITIC xadeaprl Ha coTIaCOBaHME.

o pabore

urorax
10

Ynpasnenue

— pemieHuss  (GYHKIHMOHAIBHOTO

- IJIaHbl M OTYCTBI O HAY4YHO-
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HaydHOW paboThl | | coBeTa YHUBepcuTeTa mo HU/I; HCCIIEI0OBATENBCKOM pabore

MEXKTyHAPOTHBIX —  QOJUIETEHU HUJT | xadenpsr,

CBs3eH YHuBEpCUTETA; — 3a4BKM HAa y4yaCTUE€ B TIpaHTax,
— (opMBbI IUIAHOB W OTYETOB O | KOHKYPCaxX, KOHQEPEHUMAX U T.1.;
HAY4YHO-HUCCIIEJ0BATEILCKOM paboTe | — TpencTaBieHUs Ha oOydeHue
Kadeapsr; 4yIeHOB Ka(eApsl B aclUpaHType U
—  CBeJeHus 0 rpaHTax, | JOKTOPaHTypE,

KOHKYpCax, KOH(EpeHIUIX U JIp.; —  norosopsl 0 coBmectHo HHUP ¢
— TpeboBaHMI K O(OPMIICHHIO | OPTAaHH3ALHUSIMH;

3aBOK Ha YyyacTMe B TrIpaHrax, |— YMK 1o cnenmanbHOCTSIM
KOHKYpcax, KOH(epeHIUsIX U ap.; IIOCJIEBY30BCKOI'O

— yTBEPKIAECHHBIE 3a9BKH Ha | MpoecCHOHANTBHOTO 00pa30BaHUS;
OIyOJIMKOBaHUE Hay4HO- | — KOMaHJIMPOBOYHBIE JIOKYMEHTHI
uccinenosarensckux pador [IIIC | ITIIC kadenps! Ha coriacoBaHUe.
(MoHOTpadwuii u ap.);

— ¢opmbl goropopoB o HHUP ¢

OpraHU3alMsIMU.

YmpasieHue mo | — ¢opmbl IUIAHOB U OTYETOB O | —  IUIAHBI u OTYEThI 0

BOCIIUTATEIbHOM BOCIHTATEIbHOU paboTe KaQeapsl. | BOCIHUTATEIbHON padoTe Kadenpsl;

pabote - MPEJICTaBIICHUS Ha

IIOJIyYEHHE JIEHEKHBIX CPEACTB Ha
IIPOBE/ICHHE BOCIIUTATEIbHBIX
MEPOIIPUATHH.

AXY —  pelueHus Hay4yHO- | — 3aBKM Ha PEMOHT IOMEIICHUI
TEXHUYECKOTO coBera | kadeapsi;

YHuBepcurera, —  3asiBKH Ha npuoOpeTeHne
—  IUIaHbI MEPOINPUATHN no | o0opynoBaHus u PacXoIHBIX
YIIYYIIEHUIO COCTOSIHUS | MaTepUasoB JUIsl Kageapsl.
ayauTopHoro ¢oHaa YHHUBeEpCUTETa

u OCYLIECTBJICHUIO 3aKyIOK

PAacXOJIHBIX MATEPUAJIOB.

Ornen — IIaHbl paboThl YHUBEPCUTETa; | — IPOEKTHl MPHUKA30B, TOTOBOPOB,

AOKYMEHTallMOHHOTO | —  HOpPMATUBHBIE aKTHl | AKTOB W HWHBIE JOKYMEHTBl Ha

obecrnieyeHust BBILIECTOAIINX OPraHU3alui; CcorjlacoBaHHE pa3InYHbIMU
— HOpMaTHUBHBIE aKkThl | CTPYKTYPHBIMHA noapasaCIICHUAMUA
YuuBepcutera (ycTaB, TNpHUKa3bl, YHHBEpCUTETA,
pacnopsKEHHUs, ITOJIOKEHHNs, | — OTBETHI Ha 3alpOChl CTOPOHHHX
MHCTPYKLMY, IPaBUja U T.11.); OpraHm3anuii mo BompocaM padOTHI
—  3ampockl CTOpOHHHX | KaeaphL.

OpraHu3aiuii mo BormpocaM pabOThI
Kaeapsl.
Ornen kanpos — IITaTHOE pacnucaHue | — MPOCKThI JOJDKHOCTHBIX

COTPYAHUKOB Kadeaphl;
—  yTBEpXACHHbIE JOHKHOCTHBIE

WHCTPYKIMNA paOOTHUKOB Kadeapsl;
—  TpeACTaBJIEHUs 0 CpoKax

UHCTPYKIUU COTpyAHMKOB | ouepenHbix ormyckos IIIIC m BVII
JIEKaHaTa, Kadenpsr;
—  TpPYAOBBIE JIOTOBOPBI | — MIPEMIOKEHUS O MOOUIPEHHH U
paboTHUKOB Kadeapshl. HaJIO)KEHUH B3BICKAaHUU Ha
pabOTHUKOB Kadeaphl.
FOpunuueckuit — BTOPOM YYTEHHBIA DSK3EMIUIAp | — JAOTOBOPHI Ha MPaBOBYIO
OTICI MOJIOKCHU S 0 Kadenpe M | OKCIIEPTU3Y U COIJIaCOBAHUE,




TIOJIOKECHHN 0 CTPYKTYPHBIX
MOIpa3IeNIeHUsIX Kadeaphl.

—  TPOEKTHI TIOJIOKEHHH 0 Kadeape
U CTPYKTYPHBIX  TOJpa3IeIICHHUIX
Kadenpsl Ha MPABOBYIO IKCIEPTH3Y
Y COTJIACOBaHHE.

IInanoso-

—  YTBEpXKICHHBIC CMETBI U |— TIPOEKTBl CMET U PacyeToB
(uHaHCOBBIA OTZEN | pacueThl OOydYeHHs —cCiymarenaeil | 0OydeHusl — ciymareieil  KypcoB
¢uHaHCOBO- KYpCOB JOTIOJIHUTEIBHOTO | TOTIOJHUTEILHOTO  OOy4YeHHs]  Ha
9KOHOMUYECKOTO 00y4eHus; COIJIACOBAHMUE;
YIPpaBJICHHUA —  YTBEPXKIECHHBIE CMETBI U | — CMEThI 51 pacuersl Ha
pacyeTsl Ha paclpeesieHue | paclpeIeIeHue (bMHAHCOBBIX
(UHAHCOBBIX CPEICTB | CPEICTB BHYTPUBY30BCKHUX TI'PAaHTOB
BHYTPUBY30BCKUX I'DAHTOB. Ha COIVIACOBAHUE.
Cmyx6a —  YTBCPXKACHHBIC NPEACTABICHUs | - IPCACTABICHUA HA HCIIOJIb30BAaHMC
0e301acHOCTH Ha [POBEJEHME JONOJIHUTENbHBIX | Kahenapoil  ydeOHBIX  HOMELICHHH
3aHATHH M WHBIX MEPONPHATHH B | YHUBEPCUTETa A IPOBEICHHS
AyAUTOPUAX YHUBEPCUTETA. pa3IMYHBIX MEPOIPUITHH.
WHpopMalmoOHHO - | —  [IaHbl KOMIIBIOTECPHOI'O | —  3asBKH Ha npuodpeTeHue
TEXHUYECKOE olecrieueHus MOAPA3ICIECHUI | KOMIIBIOTEPHOTO, MYJbTUMEIUINHOTO
YIIPABJICHHE YHuBepcurera; 000pyIOBaHUs U €ro 00CIyKUBAHUE;
— IUIaHbl oOO0ecreuyeHus JOCTyla | — IMpPEACTaBIeHUs O JOCTyle K
kadpeaper Kk  uwHPOpMamuu B | uHpopmanuun B MHTepHere, 00
WNurepnere; OTKPBITUA U COBEPLICHCTBOBAHUU
— TpeboBaHMS O  BeJEHMIO | CTPAaHUIBI  Kadenpsl Ha  caiite
cTpaHuibl  Kadenpbl Ha  caiite | YHUBEPCHUTETA,
YHuBepcUTeTa U IO CO3JAHMUIO | — TECTOBBIE MaTepHuaJIbl 1o
AJIEKTPOHHBIX y4EeOHHUKOB 10 | IMCUUIUITMHAM Kadenpsl;
y4EOHBIM JUCIMILUIMHAM KaQeaphl; | —  3IeKTPOHHbIE TpEe3eHTaIMH
—  IpaBWiIa odopmienns | kadeapsl.
TECTOBBIX MaTepHaJIOB o
JUMCLUIUIMHAM Kadepbl.
IIpremuas —  IpaBWiIA IPUEMA; —  TNPEJIOKEHHs IO OpraHu3aluu
KOMUCCUS — Tpe6OBaHI/I}I K O(l)OpMJ'ICHI/IIO BCTYIIUTCIIBHBIX HUCIIBITAaHUN 10
YHusepcurera MaTepUaJIOB BCTYNUTENBHBIX | IPEAMETaM KaeIphl;
JK3aMEHOB; —  Marepuaibl BCTYIIUTEIBHBIX
— (Qopma oryera npencepaTeNs | UCIBITAHUH (3a1aHKs, METOIUYECKHE
MIPEAMETHOU KOMUCCHH. PEKOMEHJIallUM 110  BBIIIOJHEHHIO
3aJlaHui U Ipoyas JOKyMEHTAIMs);
—  OoT4er npejacenarens
MPEIMETHON KOMHUCCHH;
LenTp — TpeboBaHMS K OGOPMIICHHUIO | — TPEAJIOKEHUS 10 BHEIPEHUIO
00nIepa3sBUBAOLINX o0pa3oBaTeNbHbIX mporpamMm | 06pa3oBaTENbHBIX porpaMm
nporpamm JIOTIOTHUTEIBHOTO 00pa30BaHUs; JIOTIOJIHUTEIBHOTO 00pa3oBaHus H
I/IHCTI/ITyTa — JIALICH3US YHI/IBepCI/ITCTa Ha | HOBBIIICHUA KBaJ'II/I(I)I/IKaI_II/II/I;
AOIIOJIHUTEIBHOTO npefocTaBlieHue 00pa30BaTENbHBIX | —  IMaKeT JOKYMEHTOB s
0bpazoBaHs yCIyr € IEpeYHEM IporpamM | JINIEH3UPOBAHUS porpamm
KYPCOB; JIOMIOJTHUTEIBHOTO 00pa30BaHus IO
—  QITOpUTM C MHCTPYKIHEH M0 | HAIPaBIEHUIO pabOoThI KaeIphl;
oopmIIeHHIO JIOKyMEHTAlUU | — KOMILIEKT TEKYIIHUX JOKYMEHTOB
KYpCOB TOBBIIIEHUSI KBATU(PHUKAIUHU | IO peai3alliid KYpPCOB IOBBIIICHUS
u npodecCHOHATIBHON | KBaNU(UKAIUU u
NIEPENOATOTOBKY; npogeccuoHaTbHON
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—  yTBEp)KACHHBIC TOKYMEHTBI
KypCOB " 00pa3oBaTEIbHBIX
MOJYJIEH;

—  COIJIacOBaHHBIC
KOMaH/IMPOBOYHBIE JTOKYMEHTBI
[II1C xadenpsr.

— IIaHel 1pOoQOpPUCHTAIMOHHON
pabdotsr  LleHTpa  1OBY30BCKOTO

o0pa3zoBaHusi Y HUBEPCUTETA;
— 3asBKa Ha OINyOJMKOBaHUE B

U31aTeIIbCTBE VYHuBepcurera
METOTUIECKUX pa3gaToOYHBIX
MarepuanioB (mamee YMII) s

MOATOTOBUTCIIBHBIX KYPCOB.

MEPETOATOTOBKY Ha COTJIACOBAHUE;
- KOMaHIAUPOBOYHBIC JOKYMCHTLI
MI1C xadenps! Ha coriacoBaHue.

— mpemtoxkeHuss — Kadeapsl 0
BEJICHUU npodoprueHTAITMOHHON
paboThl M BO3MOXHBIX  (opmax

JIOBY30BCKOT'O 00pa30BaHUS;

—  TpOrpaMMbl MOATOTOBUTEIBHBIX
KypCOB 110 npouiio xadenpsr;

—  TIPOEKTHI y4eOHO-METOINYECKUX
nocoouu TUTS aOUTYpUEHTOB
MOJITOTOBUTEJILHBIX KYPCOB.

N3 naTenseTBo — IUIaH U3/1aHuil YHUBepcuTeTa; | —  IUIaH U3JaHui Kadeapsr,
— TpeboBaHMs K O(OPMIICHHUIO | — MaTepHabl JUISL
MaTepuasoB JUIsl OyOIMKOBAHUS. OITyOJIMKOBaHUS;
—  BBIIUCKHU u3 IIPOTOKOJIOB
3acelaHui kadenpsl 0
pexomenmanun mocobuit [IIC k
OIyOJIMKOBAHUIO.
bubmmoreka — CBemeHHS O  TIOCTYIUICHMH | — 3asBKM  Ha  TIpUOOpETeHHE
HayyHOW,  y4eOHO-METOAMYECKOHN | HAyYHOH, y4e0HO-METOINYECKOM
JIUTEpaTyppl M NEPUOJUYECKHX | IUTEpaTyppl M MEPUOJUYECKUX
W3JaHuN B OMOIMOTEKY | U3AAHUM MO JUCHUTLIMHAM Kadeapsl.
YHuBepcUTeTa U B OTPACIEBOU
oTHEN OnOIMOTEKHU o
JUCLUIUIMHAM Ka(epbl;
—  (opmsl 3a51BOK Ha
npuoOpeTeHne JTUTEPaTyPHI.
ApxuB — aKThl O IIpUeMe, XpaHEHWH, | — JOKYMEHTauus IJI1 XPAaHEHUs B
nepefaye M U3BATUU JOKYMEHTOB | apXUBE;
Kadeapsl. —  JIOKYMEHTalHs JUIS
YHHUYTOKEHUS.
Otnen pazButus | CBeneHuss 0  TpynoycrpoictBe | TpeOoBaHUS 1O TPYAOYCTPOMCTBY

Kapbepbl CTYACHTOB

BBIITYCKHHKOB.

BBIITYCKHHKOB.
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